ThIBA PECIIYBJIMKAHBIH
KAA-XEM KOXYVYHHYH
KOK-XAAK CYMY YATBIPI'A3BIHBIH
JOKTAAJIBI

IMMOCTAHOBJIEHHE
AJIMUHUCTPAITMM CYMOHA KOK-XAAKCKUI
KAA-XEMCKOI'O KOXKYYHA
PECITYBJIMKI ThIBA

21 oxtsa6psa 2021 roma Ne 21a
c. Kok-Xaak

[osnoxxenue o nopsinke BeaeHUS THUHBIX el
MYHULHIIATBHBIX CIIYXALIMX 1 PaOOTHUKOB AJIMUHHCTPALIHH
cymona Kox-Xaakcknit Kaa-Xemckoro paitona

Ha ocnoBanun @enepanbueix 3akoHos ot 06 okTs0pst 2003 1. Ne 131-D3 «O6
OOLIMX NPUHIUIIAX OPraHU3aI[HKA MECTHOTO camoylnipasienust B Poccuiickoit
@enepauun», ot 02.03.2007 N 25-D3 «O MYHUIUTIATILHON ci1yx0e B Poccuiickoit
@enepanuu”, Ykazos [pesunenta Poccuiickoii Denepaunu ot 30 mas 2005 rona
Ne 609 (pen. 23.07.2019 roga) «O6 yreepxiennu [TogokeHus o 11€pCOHANBLHBIX
AGHHBIX FOCYapCTBCHHOIO IPaKIaHCKOro cityskamtero Poccuiickoit Meaepauuu u
BEACHUU CT0O MUYHOro aeia», oT 18.05.2009 roma No 559 «O IIpe/ICTaBlIeHHH
TPOKAAHAMHU, PETEH/IYIOIMMHI Ha 3aMelleH|e TODKHOCTEH (hemepanbHoi
rOCYapCTBEHHOM CITyKOBI, 1 (ejlepaTbHBIMK IOCY IaPCTBEHHBIMH CILy>KallldMH
CBEICHHH O J1I0X0Max, 00 UMyILEecTBe U 06 UX 06s3aTeNbCTRAX UMYILCCTBEHHOTO
Xapakrepay, ITojoxeHus 0 MyHHIMIANBHON Ci1yK6e B MyHULIATAILHOM palioHe
«Kaa-Xemcxuit koxyyn Pecriy6niku ThiBa», ¥ Ha OCHOBAHMH TIOCTAHORICHMUS
anMuHucTpanuu Kaa-Xemckoro paitona Ne 504 ot 19.07.2021 roga
«Ilonoxenune o HOPsJIKe BeJCHHS JIMUHBIX 16l MYHHUIHMIAIBHBIX CIYKaIUX U
padoTHHKOB AnmuHncTpanun Kaa-Xemckoro paioHa», AIMUHUCTPALHS CyMOHA
Koxk-Xaakckuit TIOCTAHOBJISET:

1. VYreeprmure Tlomoxenwe o HOpsylke  BENCHHS  JTHUHBIX Jen
MYHWIHMIAIBHAIX  CIY)XAIMX M pabOTHUKOB AJIMHHHCTpAlUK CcyMoHa Kok-
Xaakckult Kaa-Xemckoro paiiona. (I Ipunoxenwne 1).

2. YTBep/uTh HOpPMY BHYTPEHHEH OIHUCH THIHOIO feia (ITpuioxenue 2).

3. Hacrosililee TIOCTaHOBICHKE BCTYMACT B CHITY CO JHS €r0 odpuIHaAILHOTO
oryOsukoBanus (06HAPO10BAHMS).



5 PasMecTUTh TOCTAHOBJIEHHE Ha O(MHUIMAIbHOM CauTe aﬂMMHHCTpaﬁH;i"
cymona Kok-Xaakckuii ~ Kaa-Xemckoro — KOXyyHa B uHpOpMalmorHo- | ¥
TeJeKOMMYHHMKAIHOHHON ceTh «MHTepue. 0

6. KOoHTpo/b 3a KCIIOJIHCHMEM HACTOSIIEro IOCTAHOBJICHUA OCTABIAND 34

" coboti.

[Tpexcenarent aAMUHUCTPALIUI
Cymona Kok-Xaaxkckui

Kaa-XeMcKoro KoxyyHa IL.H. I'onybuos
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[TocTanoBneHueM AIMUHHUCTPALIMH
Kaa-Xemckoro paiiona

oT «21» oxtsi6pst 2021 r.Ne 21a
(npusnoxkenue 1)

TTOJIOXKEHHUE
0 HOPSIKE BEICHHUSI THUHBIX €1 MyHULUIIATBHBIX CTY/KalMX ¥ paOOTHHKOR
Amvunuctpaniy cymona Kok-Xaakckuit Kaa-Xemckoro paiona

[.  OOwue noaoxKeHus

Hacroamee TTonoxkenne paspabotano Ha ocHosanuu @ejepanbHbIX 3aKoHOB oT 06
oxTa6psa 2003 1. Ne 131-®3 «O6 0OLIMX IPHHLMIIAX OPIaHK3AIHA MECTHOI'O CaMOYIIPABICHHUS B
Poccmiickoit @egepanum», ot 02.03.2007 N 25-®3 «O myHuumnatsHoi ciyxbe B Poccuiicko
Deneparmn”, Yrazos Ipesunenta Poceniickoit ®enepaunu or 30 masg 2005 roga Ne 609 (per.
23.07.2019 roma) «O6 yreepxxuernuu [10M0MKCHUS 0 TMEPCOHAILHDLIX JaHHBIX TOCYTaPCTBEHHOIO
rpaxaanckoro cmyxamtero Poccuiickoit Pejepaniy M BeAEHMM €ro JHYHOLO [eian», OT
18.05.2009 roma Ne 559 «O npeipcrapieHuy I'pajaHaMi, IIPETEHAYIOMMMH Ha 3aMEILCHHE
JOIDKHOCTER (helepalbHOM TOCYTapCTBEHHOM Cily:KObL, UM (eaepanbHbIMU I'OCYHAaPCTBCHHBIMU
CIAYKAIMUMH CBEJEHUR 0 JoXonax, 00 uMyrmecTBe U 00 MX 00s3aTenbCTBAX UMYILECTBEHHOIO
xapakTepay, [[omoxkenns 0 MyHULMIIAILHOI clrykOe B MyHUIMIAILHOM pafioHe «Kaa-Xemckuil
KoKyyH Pecrrybaukm Triay.

JInynoe aeno ohopMIISIETCs TTIOCIIE U3JAHUS PACIIOPSDKCHHUS O TpueMe padoTy.

JInuHOE AEI0 MYHULMIIAILHOTO CIy)Kalero ¥ paboTHHKA BKIIIOYAET B CCOS TOKYMEHTEL,
cofiepyKaIie CBeJEHUS O IOCTYILIEHUH, TPOX0XKICHUH H YBOIbHEHUH ¢ PaOOTHI.

Besenue nu4HOro gejia MYyHHIMIATGHOTO CHy)Kamero M pabOTHHWKA BO3IAraeTcs Ha
CIIeLMAalMCTa OTBETCTBEHHOTO 34 BeleHHe KaapoBod paboTel B AAMHHHCTpalMu cymoHa Kox-
Xaakckuii Kaa-Xemckxoro paiona.

BejieHne HECKOIBKHMX JIMYHBIX JEJl OJHOI0 MYHHITHITATBEHOIO CIlyXKallero M paboTHHKA
HE I0TTyCKaeTcs.

II. CTpyKTypa TUUHOTO [ella MyHULUMIIANLHOTO CITY/KaIero

K IH9HOMY IETY MYHHIIHITATEHOTO CIIyJKaLlero Npro0ImaroTes cIeayomue J10KyMEHTHI:

1. NMHCBMEHHOE 3asBICHHE C MPOCBEOOH O LOCTYINICHWH Ha MyHHLHMIAILHYIO CIyk)Oy u
3aMelleHHH TOIKHOCTH MYHHITUIIATBHON CI1yiKObI;

2. CcOOCTBEHHOPYYHO 3amojiHeHHas | IOAIMCaHHas TpaxkaaHuHoM Poccuiickoi
dejiepaniy aHKeTa yCTaHOBIeHHON GopMbl ¢ puiioxkeHueM Gotorpaduu;

3. JOKYMEHTBI O I[IPOXOIKISHHHM KOHKypca Ha 3aMCIICHHE BaKaHTHOH JIOIKHOCTH
MYHHLMIATLHOH caykOBI (eCnu rpakJaHuH HazHaden Ha JODKHOCTh 110 pe3ybraram
KOHKYpCa);

4, KOTHS TAcmopTa M KOIMH CBHIETEILCTB O TOCYIapCTBEHHOH PErHCTpalui aKToB
IPaKIaHCKOTO COCTOSHHA;

5. KOIHS TPYAOBON KHH)KKH HITH TOKYMCHTA, ITOATBEPIAIAIONIEr0 MPOX0IKUEHHE BOEHHO
WM WHOH CIyKOBbI;




6. KOMMU JOKYMEHTOB O Mpo(hecCHoHatbHOM 00pa3oBaHui, npodxccnomi;u;ixoi‘l
[EPETIOArOTORKE, TOBLINECHAH KBAIAPHKAIMH, CTAKHPOBKE, MPHCBOCHHH YUCHOH CTEIeHH.
YUCHOTO 3BAHMS (€C/IH TAKOBBIE HMEIOTCSA); _

7. KOMMU pENICHUI O HArpakACHHM TOCY/IApCTBEHHBIMHM HarpaiaMu, TPHUCBOGHHH
[TOUCTHDIX, BOMHCKHX M CTICLHAIBHBIX 3BAHUIl, IPHCYIKICHUH TOCYIAPCTBEHHbIX MpeMuii (ecin
* TAKOBBIC UMEIOTCS);

’ 8. KolMsl aKTa OpraHa MECTHOrO CaMOYIPaBJCHHMs O Ha3HAYEHMH Ha IOJDKHOCTD
MYHULUTTATEHOR CTyKOBIL; '

9. osKseMIUIIp TPYLOBOTO  [I0IOBOpa, & TakkKe  OK3EMINAPLL  MHChMEHHLIX
JNOIOTHATENLHBIX — COINALICHHH, KOTOPBIMH  O(QOPMIIOTCS  M3MCHEHMsT W AONOJIHEHHML..
BHECEHHBIE B TPYIOBOH 10I0BOP; '

10. KOIUMM aKTOB OpraHa MECTHOI'0 CaMOYIIPABJIECHHs O IEPEBOJAE MYHHIMNAILHOIO
CILy)KATIEro Ha MHYIO A0IDKHOCT MYHHLHIIATEHOM CIIyKOBI, O BPEMCHHOM 3aMELICHAH UM HHOH
JTOJDKHOCTH MYHHITHTIATBHOM CITyKOBI;

11. KOIMM JOKYMEHTOB BOMHCKOIO ydeTa (/i BOCHHOOOS3aHHBIX H JIHLL, TOTEKAIIX
MPH3BIBY Ha BOSHHYIO CITykOY);

12. KOTHS aKTa opraHa MECTHOTO caMoyrpaBnenus 00 0CBOOOKICHHH MyHHIMTATLHOIO
CILYIKAITEro OT 3aMeMaeMOH T0JDKHOCTH MYHHLMIIATBHON CIyKOBL, O IIPEKpamienut TPyIoBOro
_ IOrOBOpa HIIM €r0 PUOCTAHOBICHHH;

’ 13. aTTecTAMOHHDLIA JHCT IPaKIAHCKOTO CILYXKAIEro. IPOMIEANIIero arTecTalulo, H
OT3BIB Ha MYHHITHIIAIBEHOTO CIIYIKALIETO;

14, 5K3aMEHALMOHHEIH JIMCT MYHHIMIAILHOTO CIIYXKAIIEro M OT3bB 00 ypoBHE €ro
3HAHWH, HABLIKOB M yMeHHH (MpodecCHOHATEHOM YPOBHE) W O BO3MOXKHOCTH LPHCBOCHUA EMY
KBaJIH(PHKALUOHHOTO paspsiia;

15. KomMM  JOKYMEHTOB O  TPHCBOEHHM  MYHHLMIATBHOMY  CIIyXKalleMy
KBATH(HHUKALHMOHHOTO pa3ps/ia;

16. KOITMM JOKYMEHTOB O BIJIIOYEHHH MyHHLMIIATBEHOTO CIIYIKAIICTO B KAIPOBBIH pe3eps.
a TaKke 00 UCKITFOUCHUU ero M3 KaJpoBoro pe3cpra;

17. KOIMHK PEIIeHUit O MOONIPEHUH MYHUITMIIAILHOIO CITYIKALLET0, a TAKKE O HATOKCHHH
HAa HEro JIMCHMILIMHAPHOTO B3BICKAHUS 10 €r0 CHSTHSI WM OTMCHEL,

18. KOMMM [JOKYMGHTOB O Hadade cilykeOHOH IIPOBEPKH, ee pesyibrarax, 00
OTCTPAHEHHH MYHMIMIAIBHOTO CIIYJKAMETo OT 3aMCIacMOi I0MKHOCTH MYHHMITANAILHON
CayKOBI;

19. AOKYMEHTBI, CBSI3aHHBIC C O(GOPMIEHHEM IOIYCKA K CBEACHHAM, COCTABJISFONIIM
FOCY/IAPCTBEHHYIO HJIH MHYIO OXPAHSEMYIO 3aKOHOM TaifHy, eCili UCTIONHEHHe 00s3aHHOCTeH 110
3aMeIaeMoif  TOMMKHOCTH MYHHLMIIATLHOW CIyKObI CBA3aHO C  HCIONB30BAHMCM  TaKHX
CBCACHUH;

20. cBejeHUs O JOXOAAX, UMYIIECTBE M 00M3aTEIBCTBAX HMYIICCTBEHHOrO XapakTepa
MYHHITUIIAIBHOTO CIIYKaLIEro;

21. KOTHS CTPAaXOBOTO CBUIETEILCTBA 0043aTe/IbHOTO MEHCHOHHOTO CTPAX0BAHMA;

22. KOTIHS CBHIIETETFCTBA O II0CTAHOBKE HA y4eT B HATOIOBOM OpraHe (pu3u4ecKoro Iuia
[10 MECTY JKUTEITHCTRA Ha TeppuTopuu Poccuiickoi Mexepartii:

23. KOIMA CTPaxOBOLO MEAMIIMHCKOIO TMonkca 0043aTe/lbHOTO  MEIHMLMHCKOTO
CTpaxoBaHUsl I'PAXKIAH;



6. KOMMU JOKYMEHTOB O Mpo(hecCHoHatbHOM 00pa3oBaHui, npodxccnomi;u;ixoi‘l
[EPETIOArOTORKE, TOBLINECHAH KBAIAPHKAIMH, CTAKHPOBKE, MPHCBOCHHH YUCHOH CTEIeHH.
YUCHOTO 3BAHMS (€C/IH TAKOBBIE HMEIOTCSA); _

7. KOMMU pENICHUI O HArpakACHHM TOCY/IApCTBEHHBIMHM HarpaiaMu, TPHUCBOGHHH
[TOUCTHDIX, BOMHCKHX M CTICLHAIBHBIX 3BAHUIl, IPHCYIKICHUH TOCYIAPCTBEHHbIX MpeMuii (ecin
* TAKOBBIC UMEIOTCS);

’ 8. KolMsl aKTa OpraHa MECTHOrO CaMOYIPaBJCHHMs O Ha3HAYEHMH Ha IOJDKHOCTD
MYHULUTTATEHOR CTyKOBIL; '

9. osKseMIUIIp TPYLOBOTO  [I0IOBOpa, & TakkKe  OK3EMINAPLL  MHChMEHHLIX
JNOIOTHATENLHBIX — COINALICHHH, KOTOPBIMH  O(QOPMIIOTCS  M3MCHEHMsT W AONOJIHEHHML..
BHECEHHBIE B TPYIOBOH 10I0BOP; '

10. KOIUMM aKTOB OpraHa MECTHOI'0 CaMOYIIPABJIECHHs O IEPEBOJAE MYHHIMNAILHOIO
CILy)KATIEro Ha MHYIO A0IDKHOCT MYHHLHIIATEHOM CIIyKOBI, O BPEMCHHOM 3aMELICHAH UM HHOH
JTOJDKHOCTH MYHHITHTIATBHOM CITyKOBI;

11. KOIMM JOKYMEHTOB BOMHCKOIO ydeTa (/i BOCHHOOOS3aHHBIX H JIHLL, TOTEKAIIX
MPH3BIBY Ha BOSHHYIO CITykOY);

12. KOTHS aKTa opraHa MECTHOTO caMoyrpaBnenus 00 0CBOOOKICHHH MyHHIMTATLHOIO
CILYIKAITEro OT 3aMeMaeMOH T0JDKHOCTH MYHHLMIIATBHON CIyKOBL, O IIPEKpamienut TPyIoBOro
_ IOrOBOpa HIIM €r0 PUOCTAHOBICHHH;

’ 13. aTTecTAMOHHDLIA JHCT IPaKIAHCKOTO CILYXKAIEro. IPOMIEANIIero arTecTalulo, H
OT3BIB Ha MYHHITHIIAIBEHOTO CIIYIKALIETO;

14, 5K3aMEHALMOHHEIH JIMCT MYHHIMIAILHOTO CIIYXKAIIEro M OT3bB 00 ypoBHE €ro
3HAHWH, HABLIKOB M yMeHHH (MpodecCHOHATEHOM YPOBHE) W O BO3MOXKHOCTH LPHCBOCHUA EMY
KBaJIH(PHKALUOHHOTO paspsiia;

15. KomMM  JOKYMEHTOB O  TPHCBOEHHM  MYHHLMIATBHOMY  CIIyXKalleMy
KBATH(HHUKALHMOHHOTO pa3ps/ia;

16. KOITMM JOKYMEHTOB O BIJIIOYEHHH MyHHLMIIATBEHOTO CIIYIKAIICTO B KAIPOBBIH pe3eps.
a TaKke 00 UCKITFOUCHUU ero M3 KaJpoBoro pe3cpra;

17. KOIMHK PEIIeHUit O MOONIPEHUH MYHUITMIIAILHOIO CITYIKALLET0, a TAKKE O HATOKCHHH
HAa HEro JIMCHMILIMHAPHOTO B3BICKAHUS 10 €r0 CHSTHSI WM OTMCHEL,

18. KOMMM [JOKYMGHTOB O Hadade cilykeOHOH IIPOBEPKH, ee pesyibrarax, 00
OTCTPAHEHHH MYHMIMIAIBHOTO CIIYJKAMETo OT 3aMCIacMOi I0MKHOCTH MYHHMITANAILHON
CayKOBI;

19. AOKYMEHTBI, CBSI3aHHBIC C O(GOPMIEHHEM IOIYCKA K CBEACHHAM, COCTABJISFONIIM
FOCY/IAPCTBEHHYIO HJIH MHYIO OXPAHSEMYIO 3aKOHOM TaifHy, eCili UCTIONHEHHe 00s3aHHOCTeH 110
3aMeIaeMoif  TOMMKHOCTH MYHHLMIIATLHOW CIyKObI CBA3aHO C  HCIONB30BAHMCM  TaKHX
CBCACHUH;

20. cBejeHUs O JOXOAAX, UMYIIECTBE M 00M3aTEIBCTBAX HMYIICCTBEHHOrO XapakTepa
MYHHITUIIAIBHOTO CIIYKaLIEro;

21. KOTHS CTPAaXOBOTO CBUIETEILCTBA 0043aTe/IbHOTO MEHCHOHHOTO CTPAX0BAHMA;

22. KOTIHS CBHIIETETFCTBA O II0CTAHOBKE HA y4eT B HATOIOBOM OpraHe (pu3u4ecKoro Iuia
[10 MECTY JKUTEITHCTRA Ha TeppuTopuu Poccuiickoi Mexepartii:

23. KOIMA CTPaxOBOLO MEAMIIMHCKOIO TMonkca 0043aTe/lbHOTO  MEIHMLMHCKOTO
CTpaxoBaHUsl I'PAXKIAH;



24. MEIMUMHCKOE 3aK/IOYCHHE YCTAHOBIEHHOH (GOpPMBI 06 OTCYTCTBHH Y IpakIaHIHa
3a00leBaHHs, LPENATCTBYIOWIETO I[OCTYIIICHHIO HA MYHUIHITATBHYIO cnyx0y HIH ee
TTPOXOIKICHHIO.

25. cpenenus 00 agpecax CcaWTOB M (MAW) CIpaHuI] cailToB B “HGOPMALIHOHHO-
TEJICKOMMYHUKAIMOHHON ceTi “VIHTepHer”, Ha KOTOPBIX TpakKIaHWH, IPETCHTYIOLIMI Ha
3aMCIIICHHE JOIDKHOCTH MYHHUMIATBHOH ClyKObl, MyHMUMIATBHBN ClyKalmil pasmeriasiu
O0mENOCTYHYO HHYOPMALMIO, a TaKKe AAHHbIC, TO3BOIAIONINE HX HICHTUDHITHPOBATE,
IIPCICTABUTENIO HAHUMATCIS LIPEACTABISAIOT:

TPKIAHKH, NPETEHAYFOIME Ha 3aMELICHNE [I0JDKHOCTH MYHHITHITAILHON CITyKOBI — MpH
HOCTYNNEHHHU Ha CTyxOy 3a TpU KaTCHJAAPHBIX TOj(a, IPEANIECTBYIONTHX IOy TOCTYIUICHHS HA
MYHHITUTIAILHYIO CITYKO0Y;

MYHULIUTATHHbLH CITyXKalui — eXKEroHo 3a KalIeH/aPHLIHA TOJl, IPeamecTRYOLIHI rojy
IIpeCTaBlIeHUs  YKa3aHHOH — HH(OpMALMM, 33 HCKITIOUYEHHEM  CIYYaeB  Pa3MellcCHHSI
00leNOCTYTHOM ~ MHpOpPMALKK B paMkaX MCIOTHEHHS ODKHOCTHBIX  OOS3aHHOCTEH
MYHHLIHTATBEHOIO CITYKALIErO.

26. UCBMCHHBIE OOBACHEHHS MYyHULUMIATHHOIO CIYKAIIero, eClii TaKue OObACHEHMHS
J@HEBI M I10CJI¢ O3HAKOMJICHHUS € JOKYMEHTaMH CBOEI'0 JIMTHOTO Jeia;

27. MHBIE JIOKYMEHTEI, 1IPENYCMOTPEHHBIE (heIepanbHbIM 3aK0OHOIATEIHCTBOM.

Ceezenus, cofepkaliMecs B JHMYHBIX JIeNaxX JIMIL,  3aMELAFOHMX  J0KHOCTH
MyHHIMIIQIBHOH Clly kOBl AnMuHHUCTpanuu cymoHa Kox-Xaakckuit Kaa-Xemckoro paiiona
ABTAFOTCS  KOH(DHICHIMATHHLIMH, 32 MCKIIOYEHHCM CBEICHHH, KOTOpBIE MOTYT ObITh
IIPEIOCTABJICHEI CPEACTBAM MACCOBOH HH(pOPMALUM B COOTBETCTBUM ¢ YkaszoM llpesnuenta
Poccuiickoit ®eaepaunn or 18.05.2009 rtoma NeS59 «O MPECTABICHUH  I'PAKTAHAMH,
[IPETCHAYIOIMMH Ha 3aMEIIeHHe MOJDKHOCTEH (enepanbuoll rocyaapCTBeHHON CiykObl, H
(heslepalibHBIME - TOCYAAPCTBEHHBIMU  CITYKAIIMMH  CBEACHHI O  JI0XO7AX, pacxonax, 00
VMYIIECTBE M 00 00A3aTe/bCTBAX HMYIIECTBEHHOTO XapakTepay. Ykasom IIpesuacHra OT
30.05.2005 roma Ne609 «O6 yreepxuennn IlonokeHHS O MEPCOHAIBHBIX  JAHHBIX
FOCYAapCTBEHHOrO TPKIAHCKOTO CirykKaiuero Poceuiickoi dejepauun u BejleHUH €ro JTMYHOTO
zemay.

COop ¥ BHeceHHE B JIMYHOEC JHENO MYHMULMTANRHOIO CIYKAIIErO CBEACHUH O cro
TIOJIUTHYECKOH U PEMTHO3HOH MPUHAIIEKHOCTH, & TAKIKE O YACTHON JKU3HH 3arpellaeTcs.

K imnanomy seny paGoTHHKY LPHOGIIAIOTCS CCIYIOLIHE TOKYMEHTHL:
1. 3asBenue o mpueme Ha paboTy;
2. TPYIOBOH 0TOBOP, OTOIHATEILHBIE COTIALIEHHS K HEMY:
3. JOMKHOCTHAS HHCTPYKITHS
4. pacrmopsiKeHHs O IpUeMe Ha paboTy, 0 BHYTPEHHHX MEPEBOIAX;
- PACTIOPSIKCHUS O IOONPEHUSIX WIH HATIOKEHUM B3BLICKAMIMA;
. IOrOBOP 00 MHAMBHIYAIBHON MATEPHaILHOH OTBETCTBEHHOCTH:

. HOKITaJIHbIE U OOBSICHUTEILHDIE 3aMHCKH:

5
6
7. cornaiieHue o HepasrialleHHu CBECHUH, OTHOCSILHXCS K Taifle:
8
9. aKTBI HAPYIICHHS TPYA0BON IAUCIMILIUHDI;

1

0. pacnnopspxenue 06 yBOIEHCHUH.

IIL. ITopsinok BeqeHUs IMTHOIO /Iea My HHITHTATBLHOTO CITYIKALLIETO




1. JInunoe Aeno MyHHITMITATBHOTO CIyKaIero 1 paboTHUKa 0QOpMIISIETCs B HENENbLHLIH
CPOK TIOCTIE TOCTYIUIEHUs I'PaKlaHiHa Ha MyHUITMTATBHYIO CIIyKOY. g

2. JloxymeHThl, UpUOOUIEHHBIE K JMYHOMY JCIy MYHULMIAILHOIO CIYIXKANEero wu
paboTHHKa, OpOLLIOPYIOTCS, CTpaHMLBLl HymepyroTcs. K mHunHOoMy Jejly MYHHIMIATIHHOTO
cIyanero u paboTHUKA IIPUIIAraeTcst ONUCH JOKYMEHTOB.

3. O3HAKOMIIEHHE MYHHIMIAIBHOIO CIYKAIIEro ¥ pabOTHHKA ¢ JOKYMEHTAMM CBOEIO
JTWYHOTO elia 110 IPOCkde caMoro MYHHITUTATRHOTO CIy)Kamero, padoTHHKA W BO BCEX HHBIX
ciyuasix, [peiyCMOTPEHHBIX 3aKoHoaaTenbeTBOM Poccuiickoit Peneparuu.

4. Tlpu paboTe C JIWYHBIM JAEIOM, BBLAAHHLIM Ul O3HAKOMIICHHS, 3allperiacTcs
[IPOM3BOANTEL Kakue-ubo UCHpaBICHHS B pPaHCC CACTAHHBIX 3alliCsN, BHOCHTL B HETO HOBKIE
3aMKMCH, U3BICKATh U3 JIMYHOIO Je/1a MMEIOIIHECS TaM JOKYMCHTBI HIIH [IOMELATh B HEr0 HOBLIE.
pasriamarh CoAepKarnuecs B HeM KOH(UIeHIHaIbHbIE CBEJIERNS.

5. JInuHple jiefa He BBIJAKOTCS HA PYKH MYHHIMIIAILHOMY CIy)KaieMy. paboTHHKY Ha
KOTOPBIX OHH BEIYTCS.

6. B cootrsercrBun ¢ TpynosbiM xomekcom Poccuiickoit Denepanuu paboTHHK UMEET
[IpaBO Ha TOJyUEHHE KONHM JIOOOI0 J0KYyMEHTa, COJCPIKAIErocsd B €ro JIHYHOM Jeje. Ha
OCHOBAHWHM THCBMEHHOI'0 3asBJICHUS Ha UMs padoTonarterns. Komuu moxyMeHTOB HOJDKHLL ObITh
3aBEPCHBI HAIJIEKAIIUM 00pa3oM, U [IPEIA0CTaRIITHCS PaOOTHUKY OC3BO3ME3IHO B TEUEHHE TPEX
JIHEH CO HS MOJIauu 3asiBIISHUS.

7. MyHUUMIAILHBIA Ciy)Kauid, paboTHUK MMEIOT MPaBO Ha O3HAKOMIICHHE CO BCEMH
MaTepHaTaM¥ CBOETO JIMYHOI'O [Ella, OT3bIBAMYU O CBOEH AEATENbHOCTH U JAPYTHMH JTOKYMCHTAMU
JIO BHECEHHUS UX B TIMIHOC JICTO, TPUOOIIEHHE K JTHUHOMY JEIly CBOMX 00bACHEHHIT. YKazaHHble
nuna 00sM3aHbl CBOEBPEMCHHO HHOOPMHUPOBATh 00 H3MEHEHHSX B CBONX aHKETHLIX AaHHBIX.

8. M3wpaTHe HOKYMEHTOB M3 JIMYHOI'O [Cia, a TaKKe XPaHEHHE B HeM JOKYMEHTOB. He
[IPEAYCMOTPEHHBIX HacrosiuuMm [lonokenueM, Kak MNpaBuiIo, He jomyckaercs. Msvarue
JOKYMEHTOB MOYKET OBITH IIPOM3BEUEHO B HCKIIOYUTENBHBIX CIydasX UMb C paspellieHusd
paborouarens (HaHHMaTtens). Ha MeECTo U3BLATOrO [JOKYMEHTA BKIIAJBIBACTCS CIpaBKa
(3astBJIEHHE) C YKa3aHWEM [PUYMH H3BSTHS W LOMIMUCHIO JIHIA, Pa3pElIUBIIEIO H3LATHE
JOKYMEHTA.

9. llpu mepeBojic MYHMIMNAILHOTO CIYXAIEro Ha MYHHIHIIAILHYHO JOJKHOCTH
MYHHITMITATLHONW  CJIyKObl B JpPYrOM OpraHe MECTHOIO CaMOYMpaBleHHS WM W30paHuu
JETYTaTOM, YIeHOM BLIDOPHOTO OpraHa MECTHOr0 CaMOyMpPaBiICHUS, BEIOOPHBIM JODKHOCTHLIM
JTUIOM MECTHOI'0 CaMOYIIPABICHHUS €ro JMYHOC JCNO 0 MHUCHhMEHHOMY 3alpocy NepeaeTcs B
OpraH MECTHOI'O CaMOYIIPABIIEHUS 110 HOBOMY MECTY 3aMEIICHHA MYHUIMNAIBLHON JOKHOCTH
MYHULAITANBHOW CIYXKOBI WM 10 MECTY OCYINECTBICHHS [OMHOMOUYMI [enyTara, wieHd
BBIDOPHOI'O OpraHa MECTHOTO CaMOYTIPaBICHHS, BBIOOPHOIO AOIKHOCTHOIO JHLA MECTHOIO
camMOyIIpaBIEHHUs.

10. [Ipu n3Opasuy WIM HA3HAYCHUW MYHUITHITATBHOTO CJIYIKALIErO HA [OCYLapCTBEHHYIO
nomKkHOCTh Poccuitckoit Menepalliyl WM TOCYIAPCTREHHYIO JOMKHOCThL cyObexra Poccuiickoi
Depeparuy 1100 HazHAYEHUH MYHHUMIIAILHOIO CIY)KAIero Ha J0KHOCTh IOCYAapCTBEHHOM
rpakmaHckod  cnyxObl  Poccuiickod  Depepalid MM JOJDKHOCTR  TOCYAApCTBEHHOH
rpakIaHckol cimyxkOrl cyOwexTa Poccuiickol @egepaluy ero JMTHYHOE JECIO 10 MHCEMEHHOMY
3a1pocy Iepefaercs B TOCYAApCTBEHHLIM OpraH Mo MECTy 3aMelleHHs roCyNapCTBEHHOH
nomkHocTH Poccuitckoit Mepepalud WM rocy1apcTBEHHONR A0KHOCTH cyObekTa Poccuiickoi
Gepeparui 1100 TODKHOCTH FOCYIAPCTBEHHOM rpaXkaancKoi ciry:xonl Poceniickoit denepannu
WU TODKHOCTH TOCYAApCTBEHHON TpakIaHCKoH cmyxObl cyObexra Poccuiickoi denepaunuu.



11. JIpunpie Aena MyHHITUMATBHBIX CILyKaUUx, PAOOTHIKOB YBOJIEHHBIX C paboTsl (32
ACKIFOUEHHEM MYHHITHIATbHbIX CITy)KAITKX, YKa3amHbX B yacti 9 u 10 HacTosrueH CTAaThU),
XPaHATCs KapoBOH cayxO0# AIMAHACTpaLAH cyMoOHa Kok-XaakcKun Kaa-Xemckoro paiiona
B TeueHpe MeCSTH JeT Co i yBOIBHEHHS  C paboThl, MOCIE Hero niepenaroTes B
MYHUTIHTIABHBIH aPXHB.

12. Eciu rpakiaHuH, JIHHHOC 1ej0 KOTOPOro — XPaHHTCA kagposoit ¢y kB0
AMUHECTpaLy CyMOHa Kox-Xaakckuit Kaa-XeMCKOTO paiioHa, HOCTYTIHT Ha MyHHLMITAIBHYIO
ciyx6y BHOBB, CIO JIHIHOS JEJ0 TIO IMCHMEHHOMY 3ampocy MOJIIEKUT TIepeaate KajpoBOH
cnyxboit B OpraH MECTHOIO —CcamoymnpasieHus 10 MECTY 3aMeITEHHs MYHUIHTATEHOH
NOMKHOCTH MYHHLFTIATBHOH CITYIKOBL.

7. JInyapie Aena MYHHUIMIATLHBIX CIIyIKaLIUX, CONEPIKAIIUC cBeICHHUS, COCTaBJIIOLINE

' TOCYAapCTBEHHYIO TaHLy, XpaHATCs KajpoBo# ciyx60it opraHa MECTHOTO camoyIpas/icuus B

COOTBETCTBIHM € 3aKOHOATENLCTEOM Poccuiickoi Deaeparniii O roCyIApCTBEHHOH TalHe.

V. HOpSlI[OK cocTaBJeHst Blly"l'peﬂlleﬁ OIMCH JOKYMECHTOB, BKJOYAEMBIX B
Ju4dHoe Hesao

BHyTpeHHss ONNCH COCTABIAETCS HA OTJENBHOM JHCTC 10 YCTAHOBICHHOM hopme

(Mpunoxenne 2)s

' BHyTpeHHS OLHCH JOKYMEHIOE, AMCIOIIMXCS B JIUIHOM JEIC, [QOIDKHA COACpXKaTh
CcBeCHWSL O LOPSIKOBLIX HOMCPax, HAUMEHOBAHMAX AOKYMEHTOB ACIa, KOJIUECTBE JIHMCTOB,
jaTax BKTIOUEHMs TOKYMCHTOB B MMUHOE JIEN0 W W3BATAS U3 Jena, a TAKKE KEM H3BAT
TNOKYMEHT, ¥ 110 KAKOU IMpUYIKHE.

BuyTpeHHsAs  OIMChH JOKYMEHTOB, ~BKJFOUaEMbIX B MuHOe JEI0, 3arlojHHCTCH
OZIHOBPEMEHHO ¢ (HOPMUPOBAHUEM MUHOLO [eNa | 3aTeM 3arl0jHACTCs IpH Ka)K0M BHECCHHY B
JTUYUHOE JIENI0 HOBBIX JOKyMCHTOB.

Tlpn uyMmcpauyy JTHCTOB JFUHOTO  jlelia  TIMCTEL BHYTpCHHEH OMUCH HyMepyroTes
OTACIBHO.

Ilpu IOLrOTOBKE JHTHRIX Jen K Tiepenaue Ha XPaHCHHE Ha BHYTPEHHCH OTHCH
COCTaRIIAETCA MTOTOBas 3amuch, B KOTOpOH YKa3bIBACTCA mudypamMyt ¥ IIPOTIMCHIO KOJIMYECTBO
KOJTMYECTBO JIMCTOB JIXIHOLO ACiA.

BuyTpeHusd OIKCH [OAIMCHIBAETCST €€  COCTABHTEIEM ¢ yKkazaHMeM JIOTDKHOCTH.
pactunpoBK# NOIMCH 1 [aThl 3aKPLITHSL OLMCH.

V. O0s3aHHOCTH KaJApoBOH cayxOp1 MO BEACHHIO H  Xpaneguio
SHIHBIX Je] MYHALUIAIbHBIX CAYKALIHY

Kazposast cyxoa:

ofecredrBacT IPABUIBHOCTL COCTABICHUS H odopMITEHHs TOKYMEHTOB JUHHOIO nena
MYHHIEIATBHOIO CIYKAICrO, paGOTHHKA M HX COXPAHHOCTE:

B HeNeIpHBIA CPOK BHOCHT B JIMYHOC AC10 MYHHITUTATLHOTO CITYHKAMET0, paboTHHKA
cBegenust 000 BCEX M3MCHCHUAX CcBeNeHMil, MOMICKALIX BHECCHHIO B JMYHOE  JEN0
MyHUTIUTIATIEHOTO CITYXKAIEro, paGOTHHKA B COOTBETCTBHM C HacTosuM TTOTOKEHUEM,

OCYIICCTBIAET Tepefady JMHIHbX Jei YBOMEHHBIX PabOTHUKOB B COOTBETCTBUH C
gacTosuM [T0T0KEHUCM:

OCYIECTRIISIET XPAHEHUE JIMHHLX JIET MYHHITUTATBHOTO CITYJKAMEro, paboTHUKA.
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